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UCR Events Calendar

What is this? 
Why should I use it?



EVENT PLANNING

• Identify your target audience
• Clarify your goals
• Plan activities/experience
• Logistics and operations
• Develop a marketing budget
• Select date and location
• Create awareness for the event
• Post-event follow up

The basics:



UCR EVENTS CALENDAR
events.ucr.edu

What is the UCR Events Calendar? 

Who can use it? 

Why should you use it?

websites.ucr.edu/events-calendar



CAMPUS MAP

campusmap.ucr.edu



WEBSITE WIDGET

websites.ucr.edu/events-calendar



NEWSLETTERS

• GradSuccess Weekly (grads/postdocs)

o Gradsuccess@ucr.edu

• UCR Life (students, faculty/staff & public)
o Jessica Weber

• Inside UCR (students & faculty/staff)
o Imran Ghori

• Coming Up at UCR (faculty/staff)
o Imran Ghori

• Alumni
o School or College Alumni Communication Manager

• Family (parents/guardians)
o Chelsea Usher

• Others (schools/colleges, ethnic & gender offices, etc.)
o Various campus orgs



LED SCREENS

Email *1920x1080 graphic & run dates:

• SRC: Dusan Stancic

• HOSS: Todd Ross

• Hinderaker Hall: Mona Nelson

• HUB: Steven Saldarriaga (Digital Signage Form)

• Res/Dining: Brian Gaul (Workfront "AUX Marketing Request")

PICTURE TO COME



POSTERS
•  Beacon Poster: 56" x 31.75" 

•  Display Case Poster: 34" x 22" 

•  HUB Display Case Reservation Info 
Hub.ucr.edu/scheduling/resources 

•  Campus Business Services for printing options. 

•  J-List Dropoff at Mail Services (George Dobison)

PICTURE TO COME



Special Campaign Tags

• WelcomeWeek2025

• Homecoming2025

• Classof2025



R’WEB & R'SPACE

NOT FOR EVENTS

• Enter Submission in Workfront
• ucr.my.workfront.com

• UREL - R'Web Submission Requests
• Follow Instructions
• Two-week Max



Questions for Malinn?



UCR Events Calendar

How to submit events
Helpful tips



Event Submission Form
Live walk-through... 

•How to create a Localist account 

•How to submit an event listing 

oCover each field’s do’s/dont’s 

•How to find/update an existing listing 

•Expert level: bulk uploads, tags, ??? 

•Getting help 



Event Submission Form
Live walk-through... 

•How to create a Localist account 

•How to submit an event listing 

oCover each field’s do’s/dont’s 

•How to find/update an existing listing 

•Dashboard view: bulk uploads, tags, ??? 

•Style Guide (brand.ucr.edu/editorial)

•Getting help 



Visit brand.ucr.edu/editorial for more details and guidelines

UCR Editorial Guide UCR AP Writing Guide



Questions for Imran?



Scotty Appearances

How to request



Scotty Request Form 

Who can request?
o Only UCR Campus Departments

What you can expect?
o A student team, including a handler, who is ready to make the magic 

happen

When is Scotty available?
o General business hours, with exceptions upon request and review

How to request Scotty
o Highlanderlink.ucr.edu/submitter/form/start/690677

o Search "Scotty Request Form"



Scotty Appearances 

Request us to:

oBoost campus pride and make attendees smile

oBoost the profile of your event

oCreate memories for attendees

oKeep the UCR spirit alive and well



Questions for Colin?
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